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Data Entry Operator with knowledge
of English language

YXKeHwmHa, 27 nert, BbicLLee obpa3oBaHue.

KoHTaKTHble AaHHble coucKaTesnis AOCTYMHbI TO/IbKO Ha nnaTtHoii

ocHoge. Mogpo6Hee no ccbiike: http://www.rabota.md/cv/

3apnnata 10000 MDL
paduk paboTsl MonHbIn pabounii geHb
KuwmnHes KuwnHes
KomaHanpoBku rOTOB K KOMaHAVPOBKaMm
OnbIT paboThbl 3 roga n 9 mecsueB

asryct 2019 - ceHTa6pbL 2020 Assistant Manager

London Grace LTD
(Londra), CnopT, thuTHec, casloHbl KpacoTbl, SPA

Printre sarcinile de baza se enumera:

-plasarea comenzilor pentru suplinirea produselor;

-monitorizarea si coordonarea staff-ului, elaborarea graficului de munca;
-efectuarea apelurilor tefelonice, mentinerea relatiilor cu clientii;

-evidenta facturilor de casg;

-experienta de munca cu platformele YOT si Zenoti.

-utilizarea Microsoft Office.

Realizari in cadrul companiei: dobindirea clientilor fideli, mereu fiind printre top
3 angajati dupa volumul vanzarilor.

nosib 2018 - utoHb 2019 Assistant Manager

Crownfield LTD
(Londra), 3akynku, cHabxeHue

Sarcini de baza:

-ducerea tratativelor cu potentialii si existenti furnizori;
-evidenta facturilor de casg;

-elaborarea graficului de munca pentru amgajati;

theBpanb 2018 - mali 2018 Translator

International Development Ethics Association
(KnwnHeB), HekoMmepyeckne opraHn3auu, BOSIOHTEPCTBO

A conference organised by International Development Ethics Association, which
is developed by Dr. Stacy Kosko, University of Maryland (USA), Fulbright
Scholar at State University of Moldova. Mine main duty was to offer an
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accurate and adequate translation for the conference agenda from English into

Romanian language.

mapT 2016 - oka6pb 2017 Ofiter de legatura (Liaison Officer)

Federatia Moldoveneasca de Fotbal

(KvwwnHeB), Cnopt, huTHeC, CasloHbl KpacoTbl, SPA

in cadrul competitiilor internationale ofiterul de legéatura are responsabilitatea

totala asupra oaspetilor:
-insotirea acestora pretutindeni;

-ducerea tratativelor in limba engleza si asigurarea unei bune comunicari dintre

oaspeti si gazda;

-solutionarea tuturor Tntrebarilor pe durata aflarii acestora in Moldova.
Am colaborat cu echipele tarilor: Franta, Italia, Insulele Faroe, Belgia etc.

PekomeHpaauuu

Y AaHHOrO KaHAuAaTa UMEeKTCA peKoMeHAauun oT NnpeabIAywmux paéotogareneii, Kotopble 6yayT
AocTynHbl Bam nocne onnarbl 4OCTyna K KOHTaKTHLIM AaHHBLIM 3TOFO coucKaTtens.

OGpa3soBaHue

Bbicliee 06pa3oBaHe

no 2018 Limba si literatura engleza

KnioueBble HaBbIKU

Institutul de Relatii Internationale din Moldova, Limbi moderne si clasice

-usor adaptabila Tntr-un mediu nou;
-insusirea lucrurilor noi in termen scurt;
-operarea Microsoft Word,;

-bine organizata;

-comunicabila.

BnaaeHve A3bikamu

PyMbIHCKWiA PopgHoii
Pycckuin Pa3roBopHbIi
AHINACKNIA CBo60gHO Bnageto

AononHutenbHaa HopMauus

KOMaH,D,I/IpOBKI/I roOTOB K KOMaHAMPOBKam

paxgaHcTBO MongoBa, PymMmbiHUA
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Sunt o persoana ambitioasa cu planuri mari de viitor, bine organizata si mereu

O cebe o ; ) . .
deschisa pentru experiente si cunostinte noi.
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