R ! B @ T ﬁ Cant noucka pa6otbl Nel B MongoBe

Office Manager/Ajutor Contabil

YKeHuwmHa, 45 nert, cpegHee o6pasoBaHue.

KoHTaKkTHble gaHHble coucKaTens AOCTYMHbl TONTbKO Ha nnaTHoW

ocHoge. MNogpoGHee no ccbuke: http://www.rabota.md/cv/

Pestome om 14 Masi 2021

3apnnata
Mpadmk paboTsl
BenbLbl

OnbIT pa6oThbl

6000 MDL
MonHbIiA pabounii AeHb
BenbLpl

9 net n 5 mecsues

aBryct 2014 - ceHtabpb 2018

eBpasib 2008 - nioHb 2013

OGpa3soBaHue

Traducator/Reprezentant Vanzator

Freelancer
(Moscova), MeauuuHa, hapmaueBTuka, BeTepmHapus

- Traduceri Rusa-Engleze si invers,

- Vanzare echipamente stomatologice,
- Evidenta produselor din stoc,

- Relatii cu clientii.

Asistent Director

SC Electric Network SRL
(Bucuresti, Romania), besonacHocTb, Cnyx6bl OXpaHsbl

- Inregistrarea si administrarea documentelor,
- Primirea si distribuirea corespondentei,

- Intampinarea clientilor, relatii cu clientii,

- Contabilitatea primara,

- Preluarea si distribuirea apelurilor telefonice.

CpefHee o6pas3oBaHme

no 1996

Scoala nr. 20 or. Balti

Instruire continua, cursuri de formare

0

2008

Contabilitate si 1C 8.3 B Master Studio SRL, . KuumHes.

Tehnici de secretariat administrativ si de conducere B International Computer
School, 1. Bucuresti.

Pe3stome docmynHo ro adpecy: https://www.rabota.md/ru/resume/resume/294441


https://www.rabota.md/ru/resume/it/294441
https://www.rabota.md/ru/prices/cv

KnwoueBble HAaBbIKA

Sant o persoana comunicabila, flexibila, responsabile, organizata si atenta la detalii. Utilizator increzut PC si
birotica.

BnageHue A3blKaMu

PyMbIHCKWiA PopgHoir
Pycckuii Pa3roBopHbIii
AHIANACKWIA CpegfHuii

AononHutenbHaa HopMauus

paxkaaHcTBO Monpgosa, PyMbIHUA
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