R ! B @ T ﬁ Cant noucka pa6otbl Nel B MongoBe

Pe3tome om 20 Mapma 2023

Receptioner Hotel

MyxumnHa, 22 roga, HENO/HOE BbiCLLEE 06pa3oBaHue.

KoHTaKkTHble gaHHble coucKaTens AOCTYMHbl TONTbKO Ha nnaTHoW

ocHoge. MNogpoGHee no ccbuke: http://www.rabota.md/cv/

3apnnata 8500 MDL
Mpadmk paboTsl CMeHHbIli rpadvik paboTbl
KunHes KuwvHes
KomaHavpoBku roToB K KOMaHAMpPOBKaMm
OnbIT padoThbl 5 mecsues

CeHTABPL 2022 - mapT 2023 Receptioner

Institutul Muncii Srl
(KnwinneB), MocyaapcTBeHHas cnyxba

1.Evedinta asupra facturilor de casa

2.Elaborarea darei de seama, care preciza persoanele cazate la hotel
impreuna

3.Elaborarea schemei cazarii ,care preciza numarul camerilor din hotel ocupate
4. Elaborarea bonurilor de casa ,pentru salile de ocupatie care erau date in
chirie

5. Raspunderea la apeluri telefonice, la mesaje etc.

6.Activarea cheilor magnetice, preluarea banilor, scoaterea Raportului Z,
Raportului general, Raportului de la card etc.

O6pas3oBaHue HenonHoe Bbicliee ob6pa3zoBaHme

Universitatea de Stat, Drept

Ewe yuych Drept

KnwoueBble HAaBbIKA

-Cunoasterea tehnicii de birou
-Cunoasterea lucrului cu Excel foarte bine
- Cunoasterea in general a Pc

BnageHue A3blkaMu

PyMbIHCKWiA PopgHoii

Pe3tome docmynHo o adpecy: https://www.rabota.md/ru/resume/resume/363773


https://www.rabota.md/ru/resume/it/363773
https://www.rabota.md/ru/prices/cv

Pycckuin Pa3zroBopHbiii

AHIANIACKNIA CpeaHuii

AononHutenbHasa uHcpopmauus

KomaHanpoBku roTOB K KOMaHAVPOBKaM
paxkaaHcTBO Monpgosa
O cebe In timpul liber ma ocup cu voluntariatul

Pe3tome docmynHo o adpecy: https://www.rabota.md/ru/resume/resume/363773



https://www.rabota.md/ru/resume/it/363773
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